Hucmpykyusa o nopaoke obecneuenusn

KoH@udenyuanosnocmu npu obpauienuu ¢ ungpopmayueii,
coleparcauyeii nepCOHANbHbIE OAHHbIE
MYHUUURATILHOZ20 01003CEmMH020 00WKONbHO20 00pa3oeamensHozo

yupesxcoenusn 0/c Nel0 «Bepézka»

I. O0mue nosioxKeHUsT

1.1. MHeTpykums o nopsiake obecreueHus: KOHGUASHIHAIBHOCTH npu
obpauienuu ¢ uHGOpMaIHelt, coepxKaleit epcoHaNbHbIE JAHHbIE (manee —
NucTpykius), ABIseTcst 00s3aTebHOM I MyHHUIHIATBHOTO 6I0KETHOIO
JIOLIKONIEHOTO 0Gpa3oBaTenbHOro yupexaenus 1/c Nel0 «Bepéska» (nanee —
J0Y).
1.2. ITox mepcoHaNBHEIMK JaHHBIMHE IOHUMAeTCs Tr06ast uHpOpMAIHs,
OTHOCSHIAsACS K ONPE/IEIEHHOMY MIJIM OIPENENIeMOMY Ha OCHOBaHHHM TaKOM
uHQOpManuy Gu3IIeckoMy JHLly (CyGBEKTY MepCOHANBHBIX JaHHBIX), B T. 4.

O damunms, uMs, 0TIECTBO,

U rox, Mecs1l, aTa ¥ MECTO POXKIEHHS,

O agpec, ;

U cemeiiHoe, couuanbHOe M MMYIIECTBEHHOE HOJIOXKEHHE,

U obpasoBanue, mpodeccus, JOXOIbI U JIp.
'1.3. Obecnieuenne KOH(UIEHIMATBHOCTH TIEPCOHANBHBIX JAHHBIX He Tpebyercs
B Cllyyae 00e3TMYMBaHUS IEPCOHATBHBIX JaHHBIX, @ TAKXKE B OTHOIICHUH
O0IIENIOCTY THBIX IEPCOHATBHBIX NaHHBIX. B 06IIeI0CTy IHbIE HCTOYHIKH
NIEPCOHANIBHBIX NAHHBIX (B T. 4. CHIPABOYHHUKH, a[PECHBIE KHUTH) B LENIX
HH(POPMALIMOHHOTO 0becneyeHH s ¢ MICEMEHHOTO COTIacks CyObeKTa
NEePCOHANBHBIX JAHHBIX MOTYT BKJIIOYATCS:

O damunws, uMs, OTYECTBO,

[J rox u MecTo poXXIeHus,

O azmpec u qpyrue cBEJIEHHS.



1.4. KonduaeHmaibHOCTh IEPCOHATBHBIX TAHHBIX MPEIyCMaTPUBACT
00s13aTeNIbHOE MOIYYEHHUE COrTachs CyObeKTa MEPCOHANBHBIX JaHHBIX (HaIU4ne
MHOTO 3aKOHHOT'O OCHOBaHUs1) Ha X 00paboTky. Cornacue He TpeOyeTcs Ha
00paboTKy JaHHBIX; HEOOXOAUMBIX JJI JOCTABKU IMOYTOBBIX OTIIPABICHUN
OpraHU3alUsIMU TOYTOBOU CBSI3H;
[ BKIOYAIONTUX B C€0S TOBKO (haMUJIHIO, UMS U OTUYECTBO CyOBEKTA,
] maHHBIX pabdoTa C KOTOPHIMH MPOBOAMTCS B LEJISX UCIOJIHEHHUS
oOparreHus (3ampoca)
CyOBEeKTa MepCOHANBHBIX TaHHBIX, TPYIOBOTO UM UHOTO IOTOBOPA C HUM,
OJIHOKpPATHOT'O MPOITyCKa B 3/IaHUE WJIM B UHBIX aHAJOTUYHBIX LEJIAX;
00paboTKa KOTOPBIX OCYIIECTBIISETCS O€3 CPEICTB AaBTOMATH3AIUH.

1.5. [lopsinok BeaeHMs NepevHel NEPCOHATBHBIX JAHHBIX B CTPYKTYPHBIX
noapasaenenuax JOY yTBepkaaeTcs TOKaIbHBIM aKTOM. OCYIIECTBIISITh
00pabOTKy U XpaHEeHHE KOH(PUACHIINAIBbHBIX IaHHBIX, HE BHECEHHBIX B IIEPEUECHb,
3anpenaeTcs.

1.6. Bce paOOTHUKH, TOCTOSIHHO Pa0dOTAaOIIKE B IOMENIEHUSAX, B KOTOPBIX
BeJieTCss 00paboTKa NePCOHATBHBIX JaHHBIX, TOJKHBI UMETh JOIYCK (pa3perieHue)
K paboTe ¢ COOTBETCTBYIOIIMMHU BUIAMU MIEPCOHATIBHBIX JIaHHBIX.

1.7. PaboTHHMKaM, OCYHIECTBIIAIOIINUM 00pabOTKY MEPCOHAIBHBIX IaHHBIX,
3aMpenraeTcsi Coodarh UX YCTHO WM MUCbMEHHO KOMY OBl TO HU OBLIO, €CJIH 3TO
HE BBI3BAHO CIYEOHON HEOOXOAUMOCTBIO, a TAK)KE OCTABIISATh MaTepUaIbHbIE
HOCHTEIU C IEPCOHATLHBIMU JAHHBIMU 0€3 MPUCMOTPA B HE3AMIEPTOM IMOMELIEHUU.
[Tocne moAroTOBKU M MiepeIaun JOKYMEHTa B COOTBETCTBUHU C PE3OITIOIUEH (halibl
YEPHOBHUKOB U BAPUAHTOB JJOKYMEHTA JAOJHKHBI IEPEHOCUTHCS MOATOTOBUBILUM UX
pabOTHUKOM Ha MapKUPOBAaHHBIE HOCUTEIIH, ITPEeIHa3HAYEHHbIE AJI XpaHEHUS
NIEPCOHAIIBHBIX JAaHHBIX. be3 cormacoBaHus ¢ pyKOBOJUTEIEM CTPYKTYPHOIO
nojApaseneHus GopMUpOBaHUE U XpaHEHHUE 0a3 JaHHBIX (KapTOTeK, (hailJIoBBIX
apXUBOB U JIp.), COAEPKAIINUX KOHPHUICHIUAIbHbBIE TaHHbIE, 3alIPEIIaeTCs.

1.8. [lepenava nmepcoHaIbHBIX JAHHBIX IOMYCKAETCSA TOJIBKO B CIIyYasX,
yCTaHOBJIEHHBIX PenepanbHbiMu 3aKkoHaMu oT 27.07.2006 Ne 152-d3 "O
nepcoHanbHbIX HaHHBIX" ¥ 0T 02.05.2006 Ne 59-®3 "O nopsike paccCMOTpeHUs
oOpamienuii rpaxaan Poccuiickoii @denepanun', AeMCTBYIOIIMMU UHCTPYKIIUSIMU
1o paboTe co CiIy’>KeOHBIMU JOKYMEHTaMU M 00paleHUsIMU TPakKJaH, a TaKkKe 110
MMCbMEHHOMY MOPYYEHHIO (PE30JII0LNH) BBIIIECTOAIIMX JTOKHOCTHBIX JIUII.

1.9. 3anpeniaercs nepenaya nepcoHaIbHBIX JaHHBIX N0 Tenedony, dakcy,
AJIEKTPOHHOM MOYTE 32 UCKIIFOUEHHEM CIIy4aeB, YCTAHOBJICHHBIX
3aKOHO/ATEILCTBOM P® U 1eHCTBYIOIMMH HHCTPYKLUAMU MO paboTe co
CIIy’K€OHBIMU TOKYMEHTaMH U oOpalieHus MU rpaxaad. OTBEThl Ha 3alpOChl
rpaX<aH U OpTaHU3alMN Jat0TCs B TOM 00beMe, KOTOPBIH MMO3BOJISIET HE
pasriamarb KOHQUACHIMAIbHbIEC JaHHBIC, 3a UCKIIOYEHUEM JTAHHbIX,

COJIEp KAIMXCS B MaTepraiax 3assBUTENS WK OMMyOJIMKOBAHHBIX B
OOLIEAOCTYHBIX UCTOUHUKAX.

1.10. OTBETCTBEHHOCTH 32 3alTUTYy 00pabaThIBAEMbIX MEPCOHATBHBIX TaHHBIX
BO3JIaraeTcs Ha paboTHUKOB nopasneneHuit JJOY, ocylecTBIAIOMMX TaKyIO
00paboOTKy MO IOTOBOPY C OMIEPATOPOM, a TAK)KE HA WHBIC JIUIIA, OCYIICCTBIISIONTNE



00paboTKy WM XpaHeHue KOH (DU IeHInanbHbIX JaHHbIX B JJOY. JIuia, BAHOBHbBIE
B HApYILIEHUU HOPM, PETYIUPYIOMIUX 00pabOTKY U XpaHEeHHE KOH(PUICHIIMATbHbBIX
JAHHBIX, HECYT MUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO U YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHMH C 3aKOHOJIATEILCTBOM U BEJOMCTBEHHBIMHU
HOPMATUBHBIMU aKTaMH.

2. Topsinok obecnieyenusi 6€30MaACHOCTH NMPH 00pPadoTKe U

XpPaHEeHNH MEPCOHAJBHBIX JJaHHBIX, OCYIECTBJIsIEMbIX 0€3

HCIO0JIb30BAHUSA CPEJICTB ABTOMATH3AIUH.
2.1. O6paboTKa NEepPCOHANBHBIX JaHHBIX, OCYIIECTBIsIEMas 0€3 UCIIOIb30BAHUS
CPEIICTB aBTOMATH3AIlNH, I0JDKHA OBITh OPTaHU30BaHA TAKUM 00pa3oM, 4TOOHI B
OTHOIICHUH KaXKI0U KaTETOPUH MEPCOHATBHBIX JAHHBIX MOKHO OBLIO
OTIPEJICIUTh MECTA XPAHEHUSI MAaTEPUAIIbHBIX HOCUTEJCH MepCOHATBHBIX TaHHBIX
U YCTaHOBUTD MEPEUECHB JINII, OCYIIECTBISAIOMUX 00paboTKy. 2.2. [Ipu xpanenuu
MaTepUaJIbHBIX HOCUTEIEH HE0OX0IMMO COOII0AATh YCIOBHUS,
00eCIeynBaOIINe COXPAHHOCTh IEPCOHATBHBIX JAHHBIX U UCKITIOYAIOIIINE
HECaHKIIMOHUPOBAHHBIN TOCTYI K HUM. JIuna, ocymiecTistonue o0padoTKy
MEePCOHAIBHBIX JIAHHBIX O€3 UCTOIB30BAHUS CPEJICTB AaBTOMATU3AIIUU, JTOJKHbI
OBITh MPOMH(POPMHUPOBAHBI O (haKTe 00PaOOTKH UMHU MTEPCOHATBHBIX TaHHBIX,
KaTeropusix 00pabaThiBa€MbIX IEPCOHATBHBIX JAHHBIX, a TAKXKE 00
OCOOEHHOCTSIX U ITpaBUiiaxX BBITOJIHEHHS TAKOW 00paOOTKH.
2.3. HeoOxonumo obOecrieunBaTh pas/iebHOE XPaHEHUE MEPCOHATBHBIX JAHHBIX
(MaTepuaIbHBIX HOCUTEJIEH ), 00pabOoTKa KOTOPHIX OCYILIECTBIISIETCS B
paznuyHbIX 1ensx. [Ipu ¢pukcannn nepcoHaNbHBIX TaHHBIX HA MaTepUATbHBIX
HOCHUTEJISIX HE JOMYCKAeTCsl Ha OJTHOM MaTepUaIbHOM HOCHUTEJIE pa3MellaTh
MIEPCOHANIbHBIC IAHHBIE, 11eJIU 00PaOOTKU KOTOPBIX 3aBEJOMO HE COBMECTUMBI.
st 06pabOTKK MEPCOHANIBHBIX JAHHBIX KaXI0W KaTerOpUH T0HKEH
WCIIOJIb30BATHCS OT/IETbHBIN MaTepUalbHbIN HOCUTET.
2.4. ITpy HECOBMECTUMOCTH LieJiel 00pabOTKHU MEePCOHANBHBIX JAHHBIX,
3a()UKCUPOBAHHBIX HA OJTHOM MaTE€pUATHLHOM HOCUTENE, U HEBO3MOKHOCTH
00pabOTKM OHUX MMEPCOHANBHBIX TAHHBIX OTACIBHO OT JIPYTHUX,
3a()UKCUPOBAHHBIX HA TOM K€ HOCUTEJE, TOJKHBI ObITh IPUHSITHI MEPHI T10
obOecrieueHuI0 pa3AeibHON 00pabOTKY MEPCOHATBHBIX TAHHBIX, UCKITFOYAIOIIINE
OJTHOBPEMEHHOE KOTTMPOBAHKE UHBIX MIEPCOHATBHBIX JTAHHBIX, HE MOJICKAITUX
pacrnpoCTpaHEHUIO U UCIIOIb30BaHUIO.
2.5. YHUYTOXEHNE WK 00€3TUINBAHNE BCEX WIIM YACTH TIEPCOHATBHBIX
JAHHBIX (€CJIM 3TO JOMYCKAETCsl MaTepUaIbHBIM HOCUTEIEM ) TTPOU3BOIUTCS
C0CcO00M, HCKITIOUAIOIIUM JANbHEHIITYI0 00pabOoTKy 3TUX MEPCOHATBHBIX
JTAHHBIX C COXPAHEHHEM BO3MOKHOCTH 00PaOOTKHU UHBIX JIAaHHBIX,
3a()UKCUPOBAHHBIX HA MAaTePUATHLHOM HOCUTENE (yAaJIeHUEe, BRIMApPhIBAHUE).
YTouHEeHHE MePCOHATBHBIX TAHHBIX MPOU3BOIUTCS IyTEM OOHOBJICHUS WA
M3MEHEHHUS TaHHBIX Ha MaTepUATIbHOM HOCUTEJE, a €CJIM 3TO HE JIOMyCKAETCs
TEXHUYECKUMU OCOOEHHOCTSIMU MaTEPUAIIbHOTO HOCUTEIS, — TyTeM (PUKCALIU
Ha TOM K€ MaTepUaIbHOM HOCUTENIE CBEICHUI O BHOCUMBIX B HUX U3MECHCHHUSIX,



0o IIyTEM U3TOTOBJICHHUA HOBOI'O MAaTCPUAJIBHOI'O HOCUTECII ¢ YTOYHCHHBIMUA
IICPCOHAJIBHBIMH TAHHBIMH.

3. opsanok obecnievyeHusi 6€30NACHOCTH NP 00padoTKe U

XpPaHEHUH MEePCOHAIBHBIX JAHHBIX, OCYLIECTBJISIEMbIX C

HCMO0JIb30BAHHEM CPECTB ABTOMATH3AIUH.
3.1. be3onacHOCTh NEPCOHATIBHBIX JaHHBIX IPU UX 00pabOTKE B
UH(POPMAIIMOHHBIX CUCTEMaX, XpaHEHUH U MIEPECHUIKE 00ECTIEUnBACTCS C
MOMOIIBIO CUCTEMBI 3aIUTHI IEPCOHATBHBIX JaHHBIX, BKIIIOUAIOIIEH
crielMaibHbIe CPEACTBA 3alIUThI MH(DOPMAIUK, a TAKKE UCTIOIb3yEMbIE B
uHGOPMAIIMOHHOH crcTeMe HH(OPMAIMOHHBIE TEXHOJIOTHH.
3.2. Jlonmyck il K 00paboTKe MepCOHANBHBIX TAHHBIX B MH(GOPMAIIMOHHBIX
CUCTEMaX OCYILECTBIISETCS] HA OCHOBAHUU COOTBETCTBYIOIUX Pa3pelIUTEIbHBIX
JIOKYMEHTOB M KJItouel (mapoJiieit) 1ocTyna.
3.3. PabGota ¢ nH(pOopMalMOHHBIMU CUCTEMAMHU JOJIKHA OBITH OpraHU30BaHA
TaKUM 00pa3oM, 4TOObI 00ECTIEUYNTh COXPAHHOCTh HOCUTENEH MEPCOHATBHBIX
JaHHBIX U CPEJICTB 3aLIUTHl UHPOPMAIIUH, a TAKKE UCKIIOUUTh BOZMOXKXHOCTh
HEKOHTPOJINPYEMOTO NPEObIBAHUS B TOMEILLIEHUSX, I71€ OHU HAaXOJSATCS,
MOCTOPOHHUX JIHII.
3.4. KoMnbroTepsl 1 (WIK) 3J€KTPOHHBIE MTAIIKU, B KOTOPBIX COAEpPHKATCS (Pailiibl
C MIEPCOHAJILHBIMU JAHHBIMHU, JUJISl KQXKI0TO MOJIb30BATENS JOKHBI ObITh
3alUIIEeHbl UHIUBUAYATbHBIMU NAPOJISIMU IOCTYIIA, COCTOSLIMMU U3 IIECTH U
0oJsiee CHMBOJIOB.
3.5. PaGoTa Ha KOMMBIOTEpAX C MEPCOHATBHBIMU JaHHBIMU 0€3 mapoJsiein
JIOCTYTIa WM MO Yy>KUMHU WA OOITUMU (OMHAKOBBIMH) MAPOJISIMH, a TAK)Ke
NepechUIKa MEPCOHAIBHBIX TAHHBIX 0€3 HCIOIb30BaHMSI CIICHUAIbHBIX CPE/ICTB
3alIUTHI IO OOIEAOCTYITHBIM CETAM CBSA3H, B T. 4. ceTH VHTepHeT, 3amperaercs.
3.6. [Ipu 006paboTKe MEPCOHABHBIX JAHHBIX B HH()DOPMALIMOHHBIX CUCTEMAaX
MI0JIb30BATEISIMH JTOJKHO OBITH 00€CIIEYeHO: UCTIOIh30BaHUE MPEAHA3HAYCHHBIX
JUTSL 3TOTO pa3enoB (KaTajloroB) HOCUTENEeH HH(OpMaMU, BCTPOCHHBIX B
TEXHUYECKUE CPEJICTBA, UJIU CbEMHBIX MaPKUPOBAHHBIX HOCUTENECH;
HEeJOoMyIeHNue (PU3NIECKOro BO3IEHCTBUS HA TEXHUUECKHUE CPEICTBA
aBTOMATHU3UPOBAaHHON 00pabOTKM NEPCOHANBHBIX JAHHBIX, B Pe3yJIbTaTe
KOTOPOTO MOXKET OBITh HAPYIICHO MX (YHKIIMOHUPOBAHKE; TOCTOSIHHOE
UCTIOJIb30BaHNE AaHTUBUPYCHOTO 00ECTIEUeHUS TSI OOHAPYKEHUS 3apaskeHHBIX
(aitioB U He3aMeITUTEIbHOE BOCCTAHOBIJICHHE IEPCOHANIBHBIX JaHHBIX,
MOIU(ULIMPOBAHHBIX WM YHUYTOXKEHHBIX BCJIEICTBHE HECAHKIIMOHUPOBAHHOTO
JI0CTyTa K HAM; HEJIOMYIICHNE HECAaHKITMOHUPOBAHHOTO BEIHOCA M3 TIOMEIIICHUH,
YCTaHOBKH U TIOJIKJIFOUEHUST 000PYIOBAHUS, a TAK)KE YIAICHUS, WHCTAUISIIH

WJTM HACTPOMKH MPOTPAMMHOT0 00ECIIeUeHHS.

3.7. Ilpu 06paboTKe EPCOHATBHBIX TaHHBIX B HHPOPMAITMOHHBIX CHCTEMAaX Pa3pabOTINKU U
aJMUHHUCTPATOPHI CUCTEM JIOJKHBI 00CCIICUMBATh: 00YUYCHHUE JIUI, HCIIOJIB3YIONIUX CPEICTBA 3aIlUThI
nH(pOpPMAIUH, TPUMEHSIEMbIC B UHPOPMAIIMOHHBIX CUCTEMaX, MpaBWIaM PadOThl ¢ HUMU; YYET JIHII,



JONYIICHHBIX K pa60Te C MMCPCOHAJIbHBIMHA TaHHBIMU B I/IH(I)OpMaI_II/IOHHBIX

CHCTeMaX, TIPaB M MapoJiel A0CTyIa; y4eT IPUMEHSEMBIX CPE/ICTB 3aIHThI
UH(POPMAIH, SKCILTYaTallMOHHON U TEXHUYECKOM JIOKyMEHTAIH K HUM;
KOHTPOJIb 33 COOJIIO/ICHHEM YCIIOBHH HCITIONB30BAHKS CPEJICTB 3aIHTHI
MH(pOpMaIUH, TIpeyCMOTPEHHBIX SKCIUTYaTalMOHHON U TeXHHIECKON
AOKyMEHTAIlUeH; ONMCaHHe CHCTEMBI 3aIUTHI IEPCOHANBHBIX JAHHbIX.

3.8. Cnenududeckue TpeGoOBaHUS K 3alUTe NIEPCOHAIBHEIX JaHHBIX B
OTACNBHBIX aBTOMATH3HPOBAHHBIX CHCTEMaX yCTaHABIMBAIOTCA HHCTPYKIHAMHE
TI0 MX MCIOJIb30BaHHIO U IKCILTyaTal|H.

3.9. Pabornuku nozpasaenennii JJOV u nuna, BEIIOMHSIOMHE paboThI IO
AIOTOBOpaM M KOHTPAKTaM, MMEIOIIHe OTHOLIEHHE K 00paGoTKe MepCOHATBHBIX
NaHHBIX, TOJDKHBI OBITH O3HAKOMIIEHBI ¢ IHCTpyKIHei oz POCITHCE.

C uHCTpYyKIHEl 03HaKOMIIEHA:
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